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Publication Guidelines of the University of Cologne

The aim of these Publication Guidelines is to attribute publications, patents and other
written documents correctly and completely for the benefit of authors and their
institution(s). The correct and unambiguous attribution of publications is in the interest of
both the authors and the University of Cologne, since institutional achievement
comparisons, among other things, are often based on publication data.

The Guidelines are binding for all faculty and academic staff as well as office holders in
the University’s self-administration® in accordance with Section 9 of the Higher Education
Act of North-Rhine Westphalia (HG NRW) in the currently applicable version, insofar as
publications and other written documents are directly related to their activities at the
University of Cologne.

1 At the time of the publication of these Guidelines, that includes:

o members of the Rectorate and the University o lecturers
Council e doctoral researchers
e deans o persons who fulfil the legal requirements to
e non-temporary faculty and lecturers whose qualify as members faculty
principle occupation is at the University o professors indicated in Section 9 (3) of the Higher
e part-time professors Education Act of North-Rhine Westphalia or
o professors released from their obligations or representatives of professors
retired professors e part-time or visiting academic staff at the
o adjunct professors University

o honorary professors
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I. Indicating your affiliation with the University of Cologne

In publications, your affiliation with the University of Cologne must be stated in
accordance with these Guidelines. The name of the University must be entered correctly.

The affiliation can be stated in German or English:

Universitat zu Koln

or

University of Cologne

The indication of affiliation in one of these forms is obligatory for all publications. Please

to not use acronyms (UzK, UK, etc.) or abbreviations (U KdIn, Med. U Kéln, etc.).

Jane Doel
1Universitat zu Koln

John Doe!
1 University of Cologne

Indicating the University

I. Indicating your affiliation with a Faculty, a central scientific

institution or University Hospital Cologne

In order to make publications visible both internally and externally, your institutional
affiliation within the University should be indicated along with the University’s name.

That includes the six Faculties (including the Faculty of Medicine and University Hospital
Cologne), cross-Faculty research centres as well as central institutions (see the glossary
at the end of these Publication Guidelines). Indicating this secondary institutional

affiliation is optional, but we highly recommend that you do so.
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Examples (University of Cologne)

John Doe!

o ) ) 1 University of Cologne, CECAD
How to indicate the University and the

Faculty/ the research and teaching centre/ the Jane Doet
central institution L University of Cologne, Faculty of

Management, Economics and Social
Sciences

Examples (University Hospital Cologne)

Jane Doe!

1 Universitat zu Kéln, Medizinische Fakultat
How to indicate University and University und Uniklinik K&In
Hospital John Doe!

1 University of Cologne, Faculty of Medicine
and University Hospital Cologne

[I. Indicating the institute, department, other Faculty units or

departments and medical institutes of University Hospital Cologne

In addition to indicating the University and the Faculty/ institution, researchers may
indicate their institute/ department, the departments and medical institutes of University
Hospital Cologne or a Faculty centre — e.g. the Department of Biology, the Institute of
Jewish Studies or the Department of Art and Music. This is optional. Wherever possible,
however, the indication of the institute/ department is strongly recommended. The
spelling is based on the official spelling of the respective institution.

Examples (University of Cologne)

a) How to indicate the University, the Faculty  Jane Doe!
and the institute/ department/ the Faculty unit *University of Cologne, Faculty of Human

(recommended) Sciences, Psychology Department

b) How to indicate the University and the John Doe!

institute/ department/ the Faculty unit (without ! University of Cologne, Institute for African
indicating the Faculty) Studies and Egyptology

Examples (University Hospital Cologne)

a) How to indicate the University, University Jane Doe!

Hospital Cologne and the medical 1University of Cologne, Faculty of Medicine
departments (recommended) and University Hospital Cologne, CECAD

b) How to indicate the University and a John Doe!

medical departments (without indicating 1 University of Cologne, Anatomy Center

University Hospital Cologne)

The order of these nominations (first: University, second: University Hospital Cologne/
Faculty/ cross-Faculty institute, third: institute/ department/ Faculty unit/ medical
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department) may vary. Generally, the order will depend on the style guide of the journal
— as will the indication of street name, postal code and country.

[ll.  Multiple institutional affiliations

If a person has several institutional affiliations and represents two (or possibly several)
institutions involved in the creation of a publication, all affiliations must be listed in full,
unless it can be proven that the research results were only generated at one institution.
This applies in particular to joint appointments, cross-institutional doctoral programmes
as well as temporary affiliations within the framework of the International Faculty
Program and cooperation with external research institutions such as Max Planck
Institutes, Institutes of the Helmholtz Society or Forschungszentrum Jilich.

In the event of a change of affiliation of authors during the research and publication
process, the institution at which the major part of the scientific work was carried out

should be named first. The other affiliations follow.

Jane Doel?
a) multiple institutional affiliations with external ! University of Cologne
institutions 2Max Planck Institute for the Study of
Societies
John Doe 12
b) multiple institutional affiliations in the 1 University of Cologne, Faculty of
framework of the International Faculty Mathematics and Natural Sciences, Institute |
Program of Physics

2 Nanjing University

IV. Funding Acknowledgements

The University of Cologne wishes to point out that in the case of publications within the
framework of projects funded by third parties, information on the financial support of this
research — so-called funding acknowledgements (FA) — must be provided in accordance
with the specifications of the respective donor. The funding organization(s) and often

also the file number of the grant approval (grant number) must be stated.

Contact and advice

If you have any questions, the websites of the University and City Library of Cologne

(USB) and der University Hospital Cologne provide information on the topic ‘scientific

publishing’ and contact persons:
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https://www.ub.uni-koeln.de/infos_fuer/wissenschaftlerinnen/pub/index_ger.html
https://www.ub.uni-koeln.de/infos_fuer/wissenschaftlerinnen/pub/index_ger.html
http://medfak.uni-koeln.de/22941.html

University and City Library of Cologne
Mr Ralf Depping
depping@ub.uni-koeln.de

Faculty of Medicine
Mr Matthias Barenkamp
matthias.barenkamp@uk-koeln.de
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Glossary

Faculty names (as of 2018)

Wirtschafts- und Sozialwissenschaftliche
Fakultat

Rechtswissenschaftliche Fakultat
Medizinische Fakultét

Philosophische Fakultat

Mathematisch-Naturwissenschaftliche
Fakultat

Humanwissenschaftliche Fakultat

Faculty of Management, Economics and
Social Sciences

Faculty of Law

Faculty of Medicine

Faculty of Arts and Humanities

Faculty of Mathematics and Natural Sciences

Faculty of Human Sciences

Names of Research and Teaching Centres (as of May 2018)

Cluster of Excellence Cellular Stress Responses in Aging-associated Diseases (CECAD)

Cluster of Excellence on Plant Sciences (CEPLAS)

Center for Social and Economic Behavior (C-SEB)

Cologne Center for Genomics (CCG)
Global South Studies Center (GSSC)
Quantenmaterien und -materialien (QM2)
Zentrum fUr Molekulare Medizin der
Universitat zu Koéln (ZMMK)

COPT Zentrum flir Organische Elektronik
Zentrum fr Lehrerlnnenbildung (ZfL)

ProfessionalCenter

Center for Data and Simulation Science (CDS)

Quantum Matter and Materials (QM?)
Center for Molecular Medicine Cologne
(CMMC)

COPT Center for Organic Electronics

Center for Teacher Education
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Names of other central institutions (as of February 2018)

Universitats- und Stadtbibliothek (USB) University and City Library of Cologne
Regionales Rechenzentrum (RRZK) Regional Computing Centre (RRZK)
Historisches Archiv und Geschichte der Cologne University Archives

Universitat zu Koln

ZB MED Informationszentrum ZB MED Information Centre for Life Science
Lebenswissenschaften

Publication Guidelines of the University of Cologne




